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features. 
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1. To log into your Tooling U-SME Administrative Center visit www.toolingu.com and click 

on LOGIN in the top left hand corner: 

 

2. You will be taken to the Log in box where you will enter your User ID and password.  Be 

sure log in as an administrator is highlighted in blue. 

 

 

http://www.toolingu.com/
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3. Once you log in, you will be directed to your Student List which will show you the 

students that you are responsible for. 

4. You can click on any of your students’ names to take you to the Individual Student 

Report which will tell you everything that you need to know about your student within 

Tooling U-SME. 
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5. Key Features of the Individual Student Report that you will want to check are Class 

Progress, Student Test Scores, and Student Competencies.   
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6. Class Progress will show you classes in your students’ schedule.  You will be able to view 

their pretest & final exam scores as well as time in class.  You can also print a certificate 

here. 

 
 

7. Student Test Scores allows you to see the tests the student has taken.  You can even 

recap the test to see the test question, your students’ answer, and the correct answer, 

so you can see exactly where the student is struggling.   
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8. Student Competencies will show you what competencies have been assigned to 

students and how they are progressing through the competencies.  You can click on 

View Details to see the specific details of the competency and what has and has not 

been completed. 
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9. If your student forgets their password, you can reset the password for the student.  To 

do this, on your Student List next to the Student’s name, you will see an action column 

that says Choose an Action.  Pull this menu down and select Reset Password. 

 
 

a. When you select Reset Password, a pop up box will appear and ask you for the new 

password, and ask you to confirm the password and click Submit to reset the password: 
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10. If you need to increase the number of test attempts for a student, you will need to 

change the individual’s permissions temporarily.  You would only want to do this in the 

instance that they exceeded the 3 test attempts that are allowed.  To do this, you will 

want to access the Action column, and pull down the Choose an Action Menu.  Then, 

select the first option, Change Permissions. 

 

a. Once you select Change Permissions, you will be shown how the student’s 

permissions are currently set.  To increase the number of test attempts, you will 

go to the Additional Permissions column, and pull the selection for the Number 

of times a Final Exam can be taken: 
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Once you increase the number of attempts, you will need to click the Save Permissions 

button: 

 

 
 

 

**Just remember that after the student successfully completes the class, you will need 

to log back in and reset the Number of times a Final Exam can be taken back to the 

standard 3 attempts.** 

 


